
October 20, 2004

TO: Faculty, Graduate Students, APT, and Lecturers in the College of Social Sciences

FROM: Richard Dubanoski, Dean
College of Social Sciences

SUBJECT: College Travel Funds for Professional Development in Research, 2004 – 2005

Background
Participation in conferences, training and related activities is central to continuing academic and professional
development at any university.  The potential benefits of such participation include the exchange of new ideas and
techniques in research, validation of academic endeavors by peers, and information about important events and
research opportunities.  Involvement and leadership in these activities also enhance the national and international
prestige of the home university.

The unique geographical position of Hawaii places an unusual burden on the University and its faculty in
participating in extramural activities.  Unfortunately, the University has been unable to maintain a level of support
commensurate with these special circumstances, and under-funding of travel continues to be one of the greatest
limitations on professional development at the University of Hawaii.

To help fill the gap in support at the University, the College of Social Sciences has once again set aside a limited
amount of funds for travel grants from overhead monies generated by contracts and grants awarded to
faculty in our College.  These grants are intended to promote research by supporting travel to
conferences, workshops, and other events that facilitate professional development in research.

Criteria and Guidelines for Travel Support
A. Those who receive travel support from other University sources for the same trip are not eligible.

B. Requests will be rated from high to low priority in this order:  (1) presenting an accepted conference paper;
(2) organizing and chairing a research panel or symposium within a conference;  (3) directly participating in a
training program specifically designed for professional development in research; and (4) special purposes,
e.g., to receive a prestigious research award.

C. Priority will be given to junior faculty members, followed by senior faculty, graduate students, APTs, and
Lecturers.

Procedures for Allocating Funds
Given the limited amount of funds available, a maximum of $1,000 per person will be awarded only once during a 12-
month period.  Applications will be due three times a year, on December 1, 2004, April 1, 2005, and September
1, 2005. Applications can cover travel anytime during the year (October 15, 2004 – October 14, 2005), although
requests for retroactive reimbursements are generally discouraged.

Please complete the attached application, forward the entire packet of materials to your department chair for a
recommendation, and have your chair forward it to Judith Inazu, SSRI, Saunders Hall 704, by the application due
date indicated above.

Attachment



COLLEGE OF SOCIAL SCIENCES
APPLICATION FOR PROFESSIONAL DEVELOPMENT TRAVEL FUNDS, 2004-2005

Due date (select one): ____ Wednesday, December 1, 2004      ____ Friday, April 1, 2005       ____ Thursday, September 1, 2005

APPLICANT  _________________________________ Department
______________________________________

Office Phone _________________  E-mail address: ________________________

Will you be a UH employee at the time of travel?  (   ) yes  (   ) no

If yes, what will your Job Title be? __________________________________________

TITLE OF MEETING_________________________________________________ Date(s)
____________________   
PURPOSE FOR TRAVEL:  (Please check all that apply.)

[  ]  To present an accepted conference paper.  Title of presentation:
______________________________________________________________________________

[  ] To organize and chair a research panel or symposium within a conference. Title of presentation:

______________________________________________________________________________

[  ]  To participate in a training program specifically designed for professional development in research.
Describe:

______________________________________________________________________________

[  ]  For a special purpose, e.g., receive a prestigious research award.  Describe:
 

______________________________________________________________________________

FUNDS:
From what other sources are you seeking support for proposed travel? ___________________________________

Do you have an active grant or award that includes travel funds, or a grant from the meeting organizers for travel?
Yes (  )  No (  ) If yes, please explain: _____________________________________________________________

Have you (or will you be) received(ing) other travel funds this year (October 15, 2004-October 14, 2005)?
Yes (  )  No (  )  If yes, please explain: _____________________________________________________________

PLEASE ATTACH:    (Check each box below and include all items requested.)

[  ]  Abstract of paper; description of symposium chaired or organized; or description of the training program.

[  ]   Documentation of acceptance of paper or symposium; admittance to training program; or justification for special
purpose travel.

[  ]   A list of travel to conferences, professional meetings and training meetings during the past 12 months and the
source of funds for each.

Signature of Applicant________________________________________________________Date_______________

------------------------------------------------------------------------------------------------------------------------------------------------------------
TO BE COMPLETED BY DEPARTMENT CHAIR AND RETURNED TO J.  INAZU, SSRI

Recommendation (circle one):  1 2 3 4 5
Do not recommend Strongly recommend

Justification for recommendation, based on how travel promotes research (attach additional page if necessary):

____________________________________________________________________________________________



Signature of Chair  __________________________________                     Date _____________________


